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Checklist All proposalssubmittedundertheFoodAssistanceandNutrition Research Program
(FANRP)mustcontain theapplicableelementsdescribedin this brochureand should
bemailedby May 19, 2008.Thefollowing checklist hasbeen prepared to assist in
ensuring that theproposalis completeandin theproper orderprior to mailing:

� Application for FederalDomesticAssistanceForm (SF-424)
• Is all required informationaccurateandcomplete?
• Is theCatalogof FederalDomestic Assistance(CFDA) number:10.253?
• HastheauthorizedorganizationalrepresentativesignedtheSF-424?
• Is theCFDA Title: FoodAssistanceandNutrition ResearchProgram?
• Have you includeda telephonenumber,fax number,and/ore-mail addresswhere

amessagemaybeleft for you?
• Have you includedtherequestedtotal fundingamountfrom thebudgetform?

� BudgetForm(SF-424A)
• Are budgetitemscomplete?
• Is thesummary budgetincluded?
• Is thefunding level total in line k within thestatedlimit of $400,000for the

full duration of theprojectproposal?
• Is thebudgetdurationwithin thestatedlimit of 3 years?

� ProposalandAll Attachmentsin PDF(only for electronic submissionsthroughGrants.gov)

� Project Summary Page
• Is theprojecttitle listedat thetop?
• HastheProjectSummary beenincluded?
• Does thesummaryincluderesearchobjectives?
• Is thesummary nomorethan250words?
• Do thenameandinstitution of thePrincipal Investigator,co-investigators,and

subcontractorsappearon thepage, or on thefollowing page?
• Does thepageincludethetotal amountrequested?
• Does thepageincludethestartandenddate?

� Table of Contents
• Are pagenumbersincluded for eachitem?

� ProjectDescription
• Is theprojectfully described?
• Does this sectionadhereto theformatandpagelimitations,asspecified?
• Does this sectionbeginaspage1, asspecified?
• Does theprojectdescription contain a tentativescheduleor workplan

of majorstepsof study?

� Citationsto ProjectDescription
• Are all referencescited?
• Are all citationsreferenced?
• Do all citationscontain a title andaretheyin acceptedjournal format?

� DocumentationfromCollaborator(s),or Host Institution (whereappropriate)

� Vitae andPublicationsList(s)
• Are vitaeincludedfor thePrincipal Investigatorandco-investigators,senior

associates,andotherkey projectpersonnel(includingsubcontractors—seeinstructions)?
• Are thevitaecurrentandpertinent?
• Are thepublicationslists complete andlimited to thelast5 years?

� IndirectCost RateSchedule
• For reimbursementof indirectcosts,is a copyincludedof theapplicant’sindirectcost

rateschedulethatreportstheapplicant’sfederallynegotiatedauditedrate?

�General
• Does theproposalconform to all formatandpagelimitationsanddeadlinerequirements?
• Are thereanoriginal and12 copies(papersubmissionsonly)?
• Are all copiescomplete?
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Applicationsareinvitedfor competitivegrantandcooperativeagreement awardsfrom the
U.S.Departmentof Agriculture(USDA) for fiscal 2008.This document providesback-
ground on theresearch areasof interestto theFoodAssistanceandNutrition ResearchPro-
gram(FANRP),applicationprocedures,deadlines for submission,andguidance for the
application process.

USDA’s EconomicResearchService(ERS)anticipates awarding approximately $2mill ion
in fiscal2008for competitivegrantsandcooperative agreements.ERSwill acceptproposals
under this programfor fundinglevels,inclusiveof indirect costwhen applicable,between
$100,000and$400,000(for thedurationof thegrantand/or thecooperative agreement, not
to exceed3 years).Parties interestedin smallergrantsmaywant to considerERS’sRIDGE
Program. SeetheFANRPwebsiteatwww.ers.usda.gov/briefing/foodnutritionassistance/
funding/ridge for more information.

For 2008,applicantsmaycontinueto submitpaper-copyapplicationsunder existing proce-
dures.Al ternatively,aspartof theUSDA’s implementation of E-Governmentunderthe
President’sManagementAgenda,theEconomicResearchServicewill acceptapplications
for this programsubmitted electronically throughtheGrants.govwebsiteatwww.grants.gov.

TheGrants.govwebsiteis thesingleaccesspoint to electronically find andapply for
competitive Federalfundingopportunities andmanagegrantsfrom all Federal grantmaking
agenciesin oneplace.

Applicantscanapplyto this fundingopportunity throughwww.grants.gov. First-timeusers
shouldgo to the“Apply for Grants”tabon thewebsiteandcarefully readandfollow the
stepslistedin orderto apply.Your organizationwill needto beregisteredwith theCentral
ContractorRegistry(CCR)atwww.ccr.gov. Your organization alsowill needaDataUniver-
salNumberSystem(DUNS) number.A DUNSnumber is a uniquenine-character identifica-
tion number provided by thecommercialcompany, Dun& Bradstreet (D&B). To investigate
if your organizationalreadyhasaDUNSnumberor to obtain aDUNSnumber, contact Dun
& Bradstreetat 1-866-705-5711.Be sureto completetheMarketing Partner ID (MPIN) and
Electronic BusinessPrimaryPointof Contact fields duringtheCCRregistration process.
Thesearemandatoryfields thatarerequired when submitting grant applicationsthrough
www.grants.gov.

Pleasenote:TheDUNSandCCRrequirementsdescribedaboveareapplicableto all applicants
whetheryou chooseto applythroughGrants.govor submita paper applicationpackage.

Autho rity

Theauthority for this programis contained in theContinuingAppropriationsResolution,
Fiscal2008(P.L. 110-161).Underthis program, subject to theavailability of funds,theSec-
retarymayawardcompetitivegrantsandcooperativeagreementsfor thesupport of research
projects to furtherUSDA foodandnutrition assistanceprograms,especially theFoodStamp
Program(FSP),Child Nutrition Programs(SchoolBreakfast,National SchoolLunch,Sum-
merFoodService,andChild andAdult CareFoodPrograms),andtheSpecial Supplemental
NutritionProgramfor Women,Infants,andChildren(WIC). Proposals maybesubmittedby
any Stateagriculturalexperimentstation,college,university, otherresearch institution or
organization,Federalagency,privateorganization, corporation,or individual.
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App licable Federal Statu tes, Regulations, and Guidelines

ApplicableFederalstatutes,regulations,andguidelinesincludethefollowing:
(a) guidelinesto befollowedwhensubmitting grantproposalsandcooperative agreements
and rulesgoverningtheevaluationof proposals;(b) theUSDA UniformAdministrative
Requirementsfor GrantsandAgreementswith Institutionsof HigherEducation,Hospitals,
andOtherNon-ProfitOrganizations,7 CFR3019;(c) theUSDA Uniform FederalAssis-
tanceRegulations, 7 CFRPart3015;(d) theUSDA UniformAdministrativeRequirements
for Grants andCooperativeAgreementsto StateandLocal Governments,7 CFR Part3016;
and (e)CooperativeResearchAgreement 7 USC3318b.

TheCatalogof FederalDomesticAssistance (CFDA) numberfor this programis 10.253.
TheCFDA Title is FoodAssistanceandNutritonResearchProgram.
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ERSis acceptingeconomicresearchproposalsthat focusonUSDA’s foodassistanceand
nutrition programs.All proposalsshouldhaveimportantimplicationsfor theseprograms.
Anticipatedfundingin fiscal 2008for competitive grants and cooperative agreementsis
approximately$2million. Fundsawarded throughthis announcement cannotbeused to sup-
port demonstrationprojectsor providebenefits, but cansupportevaluationsandother stud-
iesof demonstrationandpilot projects.

Threeresearchareas(listedbelow)highlight priorities for proposed competitive grantsor
cooperativeagreements.Thesuggestedtopics andquestionsdiscussedbelowwithin each
Priority ResearchAreaareintendedto stimulate research proposals.Applicantsmaypropose
other policy-relevanttopicswith justification.

ERSencouragesproposalsthatuseexistingnationallyrepresentativecross-sectional or lon-
gitudinal data.For a descriptionof nationally representative surveysusefulto foodandnutri-
tion assistancestudies,seetable1, or go to www.ers.usda.gov/briefing/foodnutritionassis-
tance/data/. Useof otherdatasetsis alsoacceptable,with justification.Proposalsusing
administrativedatathat is not publicly availablemustbeaccompaniedby letters of support
from thesourceagency.

FANRPhasa largeinventoryof ongoingresearchprojects.Applicantsare encouragedto
readprojectdescriptionsin theFoodAssistanceandNutrition Research Program,Final
Report: Fiscal 2007Activitiesor in theFANRPProject Descriptionsto avoidduplication.
ThereportandtheFANRPProjectDescriptionsareavailableon theFANRPwebsite at
www.ers.usda.gov/briefing/foodnutritionassistance/.

Thethreepriority researchareasare:

I. FoodChoices:EconomicDeterminants and Consequences
II. EconomicIncentivesin FoodAssistancePrograms
III. FoodAssistanceasan EconomicSafety Net

I. Food Choice s: Economic Determinant s and Consequenc es
Foodchoicesdependon foodandnutrition assistanceprogrambenefits,householdincome,
consumerpreferences,aswell aspricesandothermarket factors.FANRP is interestedin
researchon theeconomicdeterminantsand consequencesof food choices, including the
effectsof marketfactors,timeuse,andtherelationshipsamongprogramparticipation, food
choices,andweightstatus.Examplesof questionsof interestto FANRP include:

Market Factors

• To whatextentdomarketfactors—suchascompetition frommassmerchandisers and
dollar stores;theavailability, variety, quality, andpricesof foodssoldin differenttypesof
stores;advertisingandpromotion;shoppingconvenience; time factors;andurban-rural
location—affect the valueof foodassistancebenefitsandinfluencethefood expenditures
and foodchoicesof low-incomepopulations(includingdecisionsto eat away fromhome)?

•What aretheprice,expenditure,andincomeelasticitiesfor food choices of low-income
populations?

• How doesfoodawayfrom home(fast foods,schools/daycare) contribute to foodexpen-
dituresandto foodandnutrientintakeamongvarioustypesof low-incomehouseholds?

Priority
Research
Areas

http://www.ers.usda.gov/publications/AP/AP025/
http://www.ers.usda.gov/publications/AP/AP025/
http://www.ers.usda.gov/briefing/foodnutritionassistance/


Costsof “Heal thy” Diets

•What is the relationshipbetweenfoodexpenditures,food choices(including foodaway
fromhome),anddiet quality, and how is therelationship affected by geographiclocation
andurban/rurallocation?

•What arethefull costs(includingtimeandmoneycosts)of a “healthy” diet that is
acceptableto consumers,andhowdo thesecostscomparewith thecosts of theThrifty
FoodPlan,or the“average”Americandiet?

TimeUse

•What aresomeof thetradeoffsthat low-incomehouseholds,particularly households
mostconstrainedby time (suchassingle-parenthouseholds),makein balancingwork,
child care,andhouseholdtasks?Examplesof suchtradeoffs might berelative amounts
of time spent in food shopping,foodpreparationandcleanup,andeatingat homeand
away from home.

•What aretheeffectsof time-usedecisionsonweightstatus,food security, andother
aspects of well-beingrelatedto food consumption,diet, andhealth?

BehavioralEconomics

•What aretherelationshipsbetweenbehavioraleconomicconcepts—such ashyperbolic
discounting, self-control,habitualstrategiesfor mental accounting,stress,andvisualand
sensorystimuli—and food choices?

• How canthesebehavioraleconomicconceptsbeapplied to programdesignanddelivery
to increaseprogrameffectiveness,andwhatare thecosts andbenefi ts?

FoodStampProgram

•What arethecostsandconsequencesof potential changes in theFoodStampProgram
designedto improveparticipants’decisionsregardinghealthy food choices?

•What is the impacton foodexpenditures,food choices,diet quality, andfood insecurity
whenparticipantsleavetheFoodStampProgram,especially whencontrolling for
changesin incomeor householdcomposition?

WIC

•What aretheimpactsof therecentrevisionstoWIC foodpackagesonmarket factors
(suchasthenumber,kinds,andlocationof WIC-authorizedvendors;andavailability,
variety, quality, andpricesof foods),food redemptionpatterns,foodexpenditures,food
choices,andnutrientintakes?

• How doWIC-food redemptionpatternsdiffer when programbenefi ts are distributedvia
Electronic BenefitTransfer(EBT) versuspaperfood instruments?

Child Nutri tion Programs

• How doesparticipationin child nutrition programsaffecthouseholdfoodexpenditures,
foodchoices, nutrientintake,anddiet quality?

4 USDA/ERS FANRP Competitive Grants & Cooperative Agreements Program, Fiscal Year 2008



• How dodifferent foodofferings(e.g.,saladbars,expandedfreshfruit and vegetable
choices),differentpreparationmethods(onsiteversusoffsite), or different menuplan-
ningmethods(nutrientstandardsversusfood-based)affect children’sprogramparticipa-
tion andtheir food choices?

Obesity

•What arethedynamics of obesityamongchildren andother foodassistancepopulation
subgroups?

•What arethecorrelatesandconsequencesof persistentobesity?

II. Econom ic Incenti ves in Food Assista nce Programs
FANRPis interestedin researchaimedat comparingtheeconomiccostsandbenefitsof
alternative policy choiceson thebehavior of foodandnutrition assistanceprogramclients
andothers,andimproving theuseof administrativedatafor evaluation purposes. Forexample:

Macroeconomic Factors

•What arethecharacteristicsof therelationshipbetweenunemploymentandparticipation
in theFoodStampProgram(e.g.,in termsof timing andmagnitude)?

• How dochangesin foodandnutrition assistancepoliciesimpacteconomicactivity
andhouseholdincomeacrosstheeconomy andin variousindustrysectors,regions,
andmarkets?

FoodStampProgram

•Whatare thecosts andbenefits of alternativepolicy choicesaimedat improving program
access(suchasrecentlyimplementedpolicy optionsintendedto reduceclient burden),
programtargeting(e.g.,working poor),and program integrity?

• How do policy parameters embeddedin thebenefi t formulafor theFoodStampProgram
relateto currentfood spendingpatterns?For example, whataretheimplicationsof the
currentmaximumandminimumbenefitsfor one-andtwo-personhouseholds?How do
othercomponentsof theformula(e.g.,the30-percent benefit-reduction rate onnet
incomeandon currentdeductionsandcaps)affect food spending?

• To whatextentdo sheltercostsandotherdeductionsavailable to food stampapplicants
compensatefor geographicdifferencesin foodprices?

Child Nutriti on Programs

• State andlocal schooldistrictshaveadopted awide rangeof policiesintendedto pro-
motenutrition andwellness(for example,expandednutrition education andrestrictions
on vending andothernon-USDAfoodsfor sale in schools).Whatarethecostsof State
and local policies intendedto promotechild nutrition andwellness—suchas restrictions
on vendingmachines—andhowdo theyaffect program participation,children’sfood
consumption,and/orotheroutcomes?

•Whatarethecostsof alternative food procurementor deliverysystems,suchasestablishing
food-buying cooperatives,directly contractingwith farmers(“farm-to-school”), purchasing
freshfruits andvegetablesthroughtheU.S.Department of Defenseprocurementsystem

USDA/ERS FANRP Competitive Grants & Cooperative Agreements Program, Fiscal Year 2008 5



(DoDFresh), or outsourcingschoolmeals?How do theyaffect programparticipation,
customersatisfaction,andfood consumption?

WIC

•What arethefull coststoWIC Stateandlocal agencies associated with promoting
breastfeeding(includingthevalueof benefitsto thebreastfeedingmother-childdyad)
comparedwith thecosts of providinginfant formula (includingthevalue of benefits to
thenonbreastfeedingmother-childdyad,aswell asthevalue of infant formula rebates)
underthecurrentand therevisedfoodpackages?

• How doesWIC participationaffectwomen’s health andbehaviorsin thepostpartum
period andin subsequentpregnancies?For example, comparedwith womenwhodonot
participatein WIC, dowomenwhoparticipate in WIC return to their pre-pregnancy
weight faster, smokeless,havelower rates of obesityor anemia, or havebetterout-
comesin futurepregnancies?

Improving Evaluation MethodologyThrough Existing Data

• How canadministrative data,collectedat thelocal, State, or national level, beusedfor
evaluation research,eitheraloneor linked to surveydata?Examples of potentially useful
administrativedataincludeEBT transactiondataandFoodStampProgramQuality Con-
trol data;FoodStampNutrition Education(FSNE)datacollectedfor State andnational
reporting; schooldistrict dataon schoolmeal participation andfoodpurchases;WIC
State food instrumentissuanceor redemptiondata; birth certificatedatacontainingWIC
andMedicaid participationinformation;and storescannerdata.

•Whatare thetypesandlevelsof errorspresentin someof thesedata?(For example,what
is the level of misreportingof WIC andMedicaidparticipationin birth certificaterecords?)

III. Food Assis tance as an Econo mic Safety Net
Foodassistanceprogramsareaneconomic safety netbufferingtheeffects of low income
and lackof assetsand protecting targetpopulationsagainst incomelossesandunexpected
expenses.Examplesof researchquestionsof interest include:

EconomicShocks

• How doeconomicshocks,suchasinflation or therecentmortgagecrisis, affect the
numberof eligiblesandparticipantsin thefoodandnutrition assistanceprograms,
householdspendingchoices,food choices,anddiet quality? (For example,to what
extentdo rising energyandhousingcostsaffect food spendingand food security?)

•What aresomeof thecopingmechanismsthat low-incomehouseholdsuseto increase
householdwell-beingin thepresenceof limitedfinancial resources,andhowdo these
mechanismsinteractwith foodandnutrition assistanceprograms?(For example, to what
extentdo householdsdependonextendedfamilies?)

Multiple Program Interactions

•What shareof householdsparticipatein multiple foodassistanceprogramsversusonly
oneor noneof theprogramsfor which theyareeligible,what factorsinfluencethese
participationdecisions,andhowdo theprogramswork individually andadditively to
createa safety net?
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• Similarly, howmany householdsthatparticipatein foodandnutrition assistanceprograms
alsoparticipatein othertypesof assistanceprograms(suchas housingandenergyassis-
tanceprogramsor theEarnedIncomeTaxCredit program), andwhat factorsdrive
households to participatein thosemultiple programs?

IncomeVolatility

•What is the relationshipbetweenincomevolatility andparticipationin foodandnutri-
tion assistanceprograms?

• To whatextentdo foodandnutrition assistanceprogramsaffect thelevel andstabili ty of
spendingpatternsof differenttypesof households(suchaselderly households,households
with andwithout children,singleadulthouseholds,andhouseholdswith earnings)?

Immigration

•What aretherelativecontributionsof increasedimmigration (legaland illegal), the
economy, andotherfactorsonparticipationinWIC andchild nutrition programs?

Food Insecurity

•What arethedynamics of food insecurity amongvariousfoodassistancepopulation
subgroups?

•What arethecorrelatesandconsequencesof persistentfood insecurity?

USDA/ERS FANRP Competitive Grants & Cooperative Agreements Program, Fiscal Year 2008 7
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Table 1
Examples of nationally representative datasets useful for studies of food and nutrition assistance
programs and selected variables available

Survey name Selected variables available

ACS FSP, household characteristics
(American Community Survey)
ATUS Time use, self-reported weight and height
(American Time Use Survey)
CE Food expenditures, food prices,
(Consumer Expenditure Survey) food quantities, FSP
CPS FSP, WIC, NSLP, SBP, food security
(Current Population Survey)
ECLS-B Infant feeding patterns, child’s height and weight, food
(Early Childhood Longitudinal Survey-Birth Cohort) security, health indicators, cognitive development, FSP,

WIC, CACFP
ECLS-K Child’s weight and height, food security, health indicators,
(Early Childhood Longitudinal Survey-Kindergarten Cohort) cognitive development, FSP, NSLP, SBP, academic

achievement
Food Stamp Program State Policy Database FSP
FSPAS Household characteristics and participation decisions for
(ERS Food Stamp Program Access Study Data Set) FSP eligibles, applicants, recertifying, departing, and

nonparticipants
National Sample of Food Stamp Program Electronic Time, place, and amount of every purchase, store and
Benefit Transfer (EBT) Transactions, 2003 household characteristics, FSP
NFSPS, 1996 Food shopping behaviors, food security, nutrient
(National Food Stamp Program Survey) availability, FSP
NHANES Height and weight, food and nutrient intake, dietary
(National Health and Nutrition Examination Survey) practices, health indicators, FSP, WIC, NSLP, SBP
Nielsen Homescan Consumer Panel Survey1 Food expenditures, food prices, food quantities,

store characteristics
PSID FSP, WIC, NSLP, SBP
(Panel Study of Income Dynamics)
SHPPS NSLP, SBP
(School Health Policies and Programs Study)
SIPP Food security, FSP, WIC, NSLP, SBP
(Survey of Income and Program Dynamics)
SNDA III Food and nutrient intakes, NSLP, SBP
(School Nutrition and Dietary Assessment Study)
SPD Food security, FSP, WIC, NSLP, SBP
(Survey of Program Dynamics)

Note: For additional descriptions and links go to www.ers.usda.gov/briefing/foodnutritionassistance/data/
Acronyms: CACFP (Child and Adult Care Food Program), FSP (Food Stamp Program), NSLP (National School Lunch Program), SBP (School

Breakfast Program.
1ERS has acquired the Nielsen Homescan data for the years 1998-2005. Because the data are owned by Nielsen and are proprietary, use of the

data is subject to the terms and the conditions of the contract under which the information was purchased. The contract limits the use of the data to
issues of interest to the Department and allows sharing the data with external researchers when, as third-party consultants, the external researchers
carry out the work of the Department. USDA-funded research agreements, therefore, can use these data subject to the terms of the contract.

http://www.ers.usda.gov/Briefing/FoodNutritionAssistance/data/
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TheFoodAssistanceandNutrition ResearchProgram(FANRP)mayaward competitivegrants
or cooperativeagreementsunderthis announcement.Applicants need not specify the type
of award in their proposal.FANRP reserves the r ight to determin e the type of award.
Thetypeof awardmadefor a selectedproposalwill begovernedby thenatureanddegree
of involvementdesiredby FANRPin theproject andthetypeof institutionrequestingfunding
(see“Authority,” page1). In accordancewith Federal statutes,theamountof indirect costERS
will payis governedby thetypeof awardandthetypeof institution receiving theaward.

Proposalsmaybesubmittedby anyState agricultural experimentstation, college,university,
other researchinstitution or organization,Federal, State, or countyagencies,privateorgani-
zation,corporation,or individual.Proposalssubmittedby non-United Statesorganizations
will not beconsidered.

Proposals mayincluderequests for conferences thatbring togethermembersof theinterested
researchcommunityto identify researchneeds,updateinformation, or advanceanareaof
researchrecognizedasanintegralpartof theresearcheffort.

Types of Award s

• Grants: Grantswill beawardedwhentheresearch topic doesnot require substantial
involvementbetweenERSstaff andtherecipient duringtheperformanceof theaward.

• CooperativeAgreements:Cooperativeagreementswill beawardedwhen theresearch
topic requiresmoresubstantialinvolvement between ERSandtheinvestigator(s).There
are two typesof cooperativeagreements:cooperativeresearchagreementsandassistance-
typecooperativeagreements. In acooperative researchagreement,ERSstaff andextramural
researchersareclosecollaboratorsandcontributorsto support theresearch; in an assistance-
typecooperativeagreement,theextramuralresearchers are responsiblefor conducting the
greaterpartof thework on theproject.Cooperative research agreementsrequireboth
partiesto contributeto thefundingof theproject; assistance-typecooperative agreements
donot havethis joint fundingrequirement.

Indire ct and Other Costs

Federalstatutesdictatetheamountof indirectcosts that ERSpaysby typeof awardand
institution. In cooperativeresearchagreements,ERSpays:no indirect coststo State
cooperativeinstitutions(i.e., land-grantuniversitiesandtheir constituent schoolsand
departments);thenegotiatedindirectcostrate not to exceed 10percent of total direct costs
to nonprofit institutionsotherthanStatecooperative institutions;andthenegotiatedindirect
costrate not to exceedtheauditedrateof anyfederally recognized audit agency to other
institutions. In competitivegrantsandassistance-typecooperativeagreements,ERSpaysthe
negotiatedindirectcostratenot to exceedtheauditedrateof any federally recognizedaudit
agency to StatecooperativeinstitutionsandinstitutionsotherthanStatecooperativeinstitutions
andnonprofit institutions;andthenegotiatedindirect costrate (no statutory limitation) to
nonprofit institutions otherthanStatecooperativeinstitutions.For reimbursementof indirect
costs, theapplicant must includeacopy of its indirectcostrateschedulewith theapplication.
Tuition shall betreatedasanallowablecost,subject to negotiation, wherereimbursementof
suchcosts is not prohibitedby law.

Eligibility
Requirements,
Award Types,
and Indirect
and Other
Costs



Al l proposals receivedwil l beacknowledged.If youdonot receive anacknowledgmentwithin
30daysof thesubmissiondeadline,pleasecontact theFANRPoffice at (202)694-5466or
e-mail: FANRP@ers.usda.gov. Prior to technical examination, a preliminaryreviewwil l be
madefor meetingproposaleligibility requirements.

Proposalsthatdo not fall within theguidelinesasstated in this documentwill beeliminated
from programcompetition,andtheapplicantwil l benotified in writing.

Peer reviewpanelswill beconvenedto reviewproposals in eachresearcharea.All applicants
will benotified in writingby October31,2008,asto whether their proposalhasbeenaccepted
for anawardby FANRP.Applicationssubmitted throughGrants.govmaybemonitored
onlineat thewebsiteandwill alsoreceived awrittennotice from theprogramoffice.

Peerreviewpanelmemberswill beselected based upontheir trainingandexperience in
relevantresearchor technicalfields, taking into accountthefollowing factors:

• Thelevel of formal socialscienceor technicaleducationandotherrelevantexperienceof
theindividual aswell astheextentto which an individual is engagedin relevantresearch
andotherrelevantactivities;

• Theneedto includeaspeerreviewersexpertsfrom variousareasof specializationwithin
relevantsocialscienceor technicalfields;

• Theneedto includeaspeerreviewersexpertsfrom avariety of organizational types(for
example,universities,industry,privateconsultant(s))andgeographiclocations; and

• Theneedto includeaspeerreviewersindividualswith relevant program knowledgeand
experience.

During thepeerevaluationprocess,extremecarewill betakento prevent anyactualor
potential conflictsof interestthatmayhaveanimpacton reviewor evaluation.Namesof
submitting institutionsandindividuals,aswell as proposalcontent andpeer evaluations,will
bekeptconfidential.
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Theproposalevaluation processincludespeer reviewpanelsconsisting of experts from
academia, government,andtheprivatesector. In addition to reviewers’comments,FANRP’s
selection processconsiderscoverageof priority research areas,overlapamongproposals and
ongoing projects,programneeds,potential benefitsresultingfrom research collaborationson
particularprojects,proposedresearchproducts,andtheavailability of funding.

Thepeerreviewpanelwill usethefollowing criteria andweightsto evaluate proposals (100
pointstotal):

Research Meri t of theProposal(weight: 35 points)

This criterionis usedto assess theconceptual adequacyof thehypothesisor researchquestion,
theclarity anddelineationof objectives,theadequacy of thedescription of theundertaking,
how theanticipatedresultswill advancepolicy knowledgeandthedevelopment and
implementationof programs,andthesuitability of theproposedresearch productsfor
ERSpublication.Backgroundinformation shouldbebrief for proposalsthataddressone
of thetopicsdescribedonpages3-7; amoreextensive justification is needed for a proposal
with a nonlistedtopic.

Overall Approach(weight: 30 points)

This criterionrelatesto theprobabilityof successof project; timeallocated for systematic
attainmentof objectives;analyticapproach;andresearch design,appropriatenessof data,
and suitability andfeasibility of methodology.

Workplan,Budget,andCost-Effectiveness(weight: 20 points)

This criterionrelatesto theextentto which thetotal budget adequately supports theproject
and is costeffective.Theproposalshouldprovidean explanationandjustification for any
largeor unusualexpenditures.Reviewerswill evaluateif theworkplanis reasonableand
sufficient to ensuretimely implementationandcompletionof thestudy. Theworkplan
shouldalsoprovide evidenceof theadequacyof available or attainablesupportpersonnel,
facilities,andinstrumentation.Whenachievementof theworkplanrequirescollaboration,
evidenceis neededof theadequacyof supportfrom and commitment to cooperation from
any collaborativeorganization.

KeyPersonnel(weight: 15 points)

This criterionrelatesto theadequacyof thenumberandqualificationsof thekey persons
whowill carryout the project.It alsorelates to their timecommitted to this projectandto
their availability.

Evaluation
Factors and
Criteria



FANRPis usingtheInternetfor primarydistributionof information andapplication
materials for its CompetitiveGrantsandCooperativeAgreementsProgram. TheEconomic
ResearchServicewill acceptapplicationsfor this programsubmittedelectronically through
www.grants.gov. For 2008,applicantsmaycontinueto submitpaper-copy applications
underexistingproceduresor useelectronicsubmission.Pleasenotethat this document,
with downloadableApplicationfor Federal DomesticAssistance (SF-424)andbudgetforms
(SF-424A)areavailable on theFANRPwebsiteat www.ers.usda.gov/Briefing/
foodnutritionassistance/compgrants.htmandwww.grants.gov. Photocopiesof materials
and theapplication(SF-424)andbudgetform (SF-424A)areacceptable.Paper copies
alsomayberequestedfrom:

DavidSmallwood
FANRP/ERS
1800M Street,NW, RoomN2130
Washington,DC 20036-5831
Telephone:(202)694-5466
Fax: (202)694-5677
E-mail: FANRP@ers.usda.gov
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How To
Obtain
Application
Materials

http://www.grants.gov/
http://www.grants.gov/
http://www.ers.usda.gov/Briefing/FoodNutritionAssistance/Compgrants.htm
http://www.ers.usda.gov/Briefing/FoodNutritionAssistance/Compgrants.htm


Overview

Theseguidelinesareprovidedto assistyou in preparinga proposalto theCompetitive
GrantsandCooperativeAgreementsProgram of theFoodAssistanceandNutrition Research
Program. Pleasereadtheseguidelinescarefully before preparing your submission.

A checklistis providedat thebeginningof this document to help youprovidethenecessary
information for completinga proposal.An Application for Federal DomesticAssistance
Form(SF-424) andabudgetform (SF-424A) are requiredfor theproposal, andtheymaybe
obtainedusingtheInternetor by requestinga paper copy;contactinformationis provided
onpage12.

Subm ission Requirement s

Thepurposeof agrantor cooperativeagreement proposalis to persuadeFANRPandmembers
of thefoodassistanceandnutrition researchcommunity whoprovideadvice to FANRPthat
theproposedprojectis important,methodologically sound,andworthy of support underthe
criteria listedonpage11.Theapplication shouldbeself-contained, should clearly present
themerits of theproposedproject,andshould bewritten with careandthoroughness.It is
important thatall essentialinformationfor comprehensiveevaluationbeincluded.Omissions
oftenresultin processingdelaysandmayjeopardizefunding opportunities.

In preparingtheproposal,applicantsareurgedto ensurethat thenameof thePrincipal
Investigatorand,whereapplicable,thenameof thesubmittinginstitutionare includedon
theApplication for FederalDomesticAssistanceForm(SF-424).

Format and Content s of Proposa ls

For electronic submissionsthroughGrants.gov,theproposalandall attachmentsmustbe
submittedin portabledocumentformat(pdf). Using pdf allowsapplicantsto preservethe
formatting of their documents.In orderto saveadocumentas a pdf, theapplicantwill need
to usepdf generatorsoftware.Grants.govhaspublished thefollowing web pageon toolsand
softwarethat theapplicantcanuse:www.grants.gov/applicants/app_help_reso.jsp

TheStandardApplication for Funding Cover Page(SF-424)

Eachcopyof theproposalmustcontainanApplication for Federal DomesticAssistance
(SF-424)andbethefirst pageof theapplication package.At leastonecopyof theform
must containpen-and-inksignaturesif submitting by paperor electronicsignaturesif sub-
mitting via Grants.gov.Electroniccopiesof theform andgeneralinstructionsare available
atwww.ers.usda.gov/Briefing/foodnutritionassistance/compgrants.htm.

A sampleandgeneral instructionsfor completing theproposalcoversheet,SF-424,are
foundin appendixA. Instructionsspecificto this announcementare provided onp. 14.
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StandardBudgetForm (SF-424A)

A summarybudgetis requireddetailing requestedsupportfor theoverall projectperiod, which
is not to exceed3 years.Fundinglevelsaccepted arebetween$100,000and$400,000,inclu-
siveof indirect costwhereapplicable,for theduration of theproject (not to exceed3 years).

Fundsmayberequestedunderanyof thebudgetcategorieslisted,provided that theitem or
servicerequestedis identifiedasnecessaryfor successful conduct of theproposedproject,
allowable underapplicableFederalcostprinciples,andnot prohibited under anyapplicable
Federalstatuteor regulation.

Budgetitems include:

• Personnel
• Fringebenefits
• Travel
• Equipment
• Supplies
• Contractual
• Otherdirect costs
• Indirectcharges
Salariesof facultymembersandotherpersonnelwhowill beworking on theproject maybe
requestedin proportionto theeffort theywill devote to theproject.

Electronic copiesof thestandardbudgetform andgeneral instructionsareavailableat
www.ers.usda.gov/Briefing/foodnutritionassistance/compgrants.htm. A sample andgeneral
instructionsfor completingtheproposalbudgetform arefoundin appendix B.
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Specifi c instructions for SF-424
Item Specific instruc tion
1 Type of Submission Check “Application”
2 Type of Application Check “New”
3 Date Received Leave blank
4 Applicant Identifier Leave blank
5 a & b Federal Identifiers Leave blank
6 & 7 State Use Only Leave blank
8-9 Complete using general instructions (appendix A)
10 Name of Federal Agency Enter “Economic Research Service, USDA”
11 Catalog of Federal Domestic Enter “10.253”

Assistance Number Enter “Food Assistance and Nutrition
CDFA Title Research Program”

12 Funding Opportunity Number Enter “FANRP2008001”
Funding Opportunity Title Enter “Food Assistance and Nutrition Research

Program Fiscal 2008 Competitive Grants and
Cooperative Agreements Program”

13-14 Leave blank
15-18 Complete using general instructions (appendix A)
19 Check “c”
20-21 Complete using general instructions (appendix A)

http://www.ers.usda.gov/Briefing/FoodNutritionAssistance/Compgrants.htm


ProjectSummaryPage

TheproposalmustcontainaProjectSummaryPage,mustbeassembledimmediately after the
budgetform, andshould not benumbered. Thenamesandinstitutionsof thePrincipal Inves-
tigator, co-investigators,andsubcontractorsshouldbelistedon thesummarypage.Also
includethetotalamount of fundingrequestedandtheprojectstart andenddates. TheProject
Summaryis limited to 250words.Thesummary is not intendedfor thegeneral reader;
consequently,it maycontaintechnicallanguagecomprehensibleby personsin disciplines
relating to thefoodandagricultural sciences. Theprojectsummaryshouldbea self-contained,
specific descriptionof theactivity to beundertaken andshouldfocuson:

• Overall projectgoal(s)andsupportingobjectives;and
• Plansto accomplish projectgoal(s).
Theimportanceof a concise,informativeproject summary cannotbeoveremphasized.

Tableof Contents

A Table of Contents,itself unpaginated,shouldbeplaced immediately after theProject
SummaryPage.This tableshoulddirect thereaderto thepages for all sectionsof thepro-
posal,beginningwith theProjectDescriptiononpage1.

ProjectDescription

Theapplicationmaynot exceed15pages(whethersingle- or double-spaced) of writtentext
andmaynot exceeda total of 20 pages,including figuresandtables.Theproposalshouldbe
assembledsothat theProjectDescription immediately follows theProjectSummary.To clarify
page limitation requirements,pagenumberingfor theProjectDescription should startwith 1,
andshould beplacedon thebottomof thepage.The15-pagelimitation doesnot include
figures,tables,or attachments, suchasthesurvey instrument(if relevant).All proposalsareto
besubmitted on standard8½” x 11” paper. In addition,marginsmustbeat least1 inch,type
sizemust be12point (equivalentto this sizefor someprintersis 10pitchor 10charactersper
inch, which is alsoacceptable), there shouldbenomorethansix (6) linesper inch,andthere
should beno pagereductions.Theprojectdescriptionmustcontain thefollowing components:

• Introduction.A clearstatement of thelong-termgoal(s) andsupporting objectivesor research
questionsof theproposedprojectshouldbeincluded.Themostsignificantpublished work
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Specifi c instructions for SF-424A
Item Specif ic instruc tion
1(a) Grant Program Function

or Activity Enter “FANRP”
1 (b) Catalog of Federal Domestic

Assistance Number Enter “10.253”
1(c),(d),(f) Leave blank
1(e), 1(g) Enter amount of Federal funds requested
2-4 Leave blank
5(b),(c),(d), (f) Leave blank
5(e), (g) Enter amount of Federal funds requested
6 a-k (columns 1 and 5) Allocate Federal funds requested to appropriate

budget categories
6-a-k (columns 2-4) Leave blank
7-20 Leave blank
21-23 Optional



in thefield underconsideration,includingthework of key project personnel on thecur-
rentapplication,shouldbereviewed.Thecurrentstatusof research in this field should
alsobedescribed.

• RationaleandSignificance.Conciselypresenttherationale behindtheproposed research.
Theobjectives’specificrelationshipto thepotential long-term improvementin theefficiency
of USDA’s foodassistanceandnutritionprogramsshouldbeshownclearly.Thesepurposes
are describedunderPriority ResearchAreasbeginningonpage3.Any novel ideas or con-
tributionsthat theproposedprojectoffersshouldalso bediscussed in this section.

• Research Methods. Thehypothesesor questionsbeing asked andthemethodology being
appliedto theproposedprojectshouldbestated explicitly. Specifically, this sectionmust
include:

• A description of theresearchproposedin thesequence in which it is to beperformed;
• Techniques to beusedin carryingout the proposedproject, including thefeasibili ty of
thetechniques;

• Explanationof datacollectionmethods,including interviewertraining, sampledesign
andselection, andmeasuresfor obtainingadequateresponserates(for proposedprojects
thatplanto collectsurveydata);

• Results expected;
• Meansby which datawill beanalyzedor interpreted;
• Discussionof relevantvariablesandof model specification issues(for proposedprojects
thatplanto usemultivariateanalysis);

• Possible applicationof results;
• Pitfalls thatmaybeencountered;
• Limitationsto proposedprocedures;
• A tentativescheduleor workplanfor conductingmajorstepsof study,including a
budgetnarrative;and

• Identification of researchreportsandoutlets.

In describingtheresearchplan,theapplicant mustexplain fully anymaterials, procedures,
situations,or activitiesthatmaybehazardousto personnel(whetheror not theyaredirectly
relatedto a particularphaseof theproposedproject), alongwith anoutlineof precautionsto
betakento avoid or mitigatetheeffectsof suchhazards.

ProposedResearch Products

All applicationsmustproposeanERSreportasananticipated output.Additional products
mayincludejournalarticles,otherreports,andconferencepresentations.

Note: The sections detailedbeloware not includedin the pagelimitations for theProject
Description section.

Citationsto ProjectDescription

All referencescitedshouldbecomplete,including titles andall co-authors,andshould
conformto anacceptedjournal format.

CollaborativeArrangements

If thenatureof theproposedproject requirescollaborationor subcontractualarrangementswith
other researchscientists,corporations,organizations,agencies,or entities, theapplicant must
identify thecollaborator(s)andprovidea full explanationof thenatureof thecollaboration.
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Evidence(that is, lettersof intent)shouldbeprovided to assurepeer reviewersthat the
collaborators involvedhaveagreedto renderthis service.

Whenaprojectrequestsfundsfor multiple institutions,a leadinstitution mustbe designated.
Only oneproposalmaybesubmittedfor theprojectandonly from theleadinstitution.Other
institutionsmaybedesignatedassubcontractors.Proposalswith Application for Funding
CoverPagesfrommorethanoneinstitution arenot permitted andwill bereturnedwithout
review.Identicalproposalssubmittedby different investigatorsfrom different institutionsare
also not permittedandwill bereturnedwithout review.

VitaeandPublicationsList(s)

To assist peer reviewersin assessingthecompetenceandexperienceof theproposedproject
staff, all personnelwhowill be involvedin theproposedproject mustbeidentifiedclearly.
For thePrincipalInvestigatorandeachco-investigatorlistedon theApplication for Funding
CoverPage,for all collaboratorsand othersenior personnelwhoexpect to work on theproject
in a significantfashion(for instance,expectationof co-authorshipsonensuingpublications)
whetheror not funds aresoughtfor their support, and for all subcontractors,thefollowing
shouldbeincluded:

• CurriculumVitae(CV). Thecurriculumvitaeshouldbelimited to a presentation of
academicandresearchcredentials,suchas educational, employment, andprofessionalhis-
tory, honors,andawards.Thevitaeshallbenomorethantwo pageseach in length,
excludingpublicationslistings;and

• Publications List(s).A chronological list of all publicationsin refereed journalsduring the
past5 years,includingthosein press,mustbeprovidedfor eachprofessional projectmember
for whomacurriculumvitaeis provided.Alsolist only thosenon-refereed technical
publicationsrelevantto theproposedproject.All authorsshouldbelistedin thesame
orderastheyappearon eachpapercited,alongwith thetitle and complete references
as theseusuallyappearin journals.

Indirect CostRateSchedule

For reimbursementof indirectcosts,theapplicantmustincludewith theapplication a copy
of its indirectcostrateschedulethatreportstheapplicant’sfederallynegotiatedauditedrate.

Current andPendingSupport

Theinformation in this section of theproposal providesreviewerswith anopportunity to evalu-
atethecontributiontheproposedwork will maketo theinvestigators’overallresearchprogram.

Theproposalmustlist anyothercurrentpublic or privateresearch support(includingin-house
support) to thePrincipal Investigatoror co-investigators,whetheror not salarysupport for the
person(s) involved is includedin thebudget.FANRPmustbeinformed of changesin pending
grantsupportthatariseafter theproposalhas beensubmitted. Nonflexiblefunds—including
PrincipalInvestigator andsupportstaff salaries,office space, andotherindirectcosts—may
beexcludedwhenthese fundsarereceivedthroughanoncompetitive process.Analogous
informationmustbeprovidedfor anypendingproposals,includingthis proposal, thatare
nowbeingconsideredby, or thatwill besubmittedin thenearfutureto, otherpossiblesponsors,
includingotherUSDA programsor agencies.Note thatthisproposalmust belistedasPending.
In addition to completing theinformation,Investigatorsalsoshouldincludeabrief statement
of researchobjectivesor projectsummariesfor all projects listed in CurrentandPending
Support.Concurrentsubmissionof identical or similar proposals to otherpossible sponsors
will not prejudiceproposalreviewor evaluation by theProgramManageror expertsengaged
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by theProgramManagerfor this purpose. However, a proposalthatduplicatesor overlaps
substantially with a proposalalreadyreviewedandfunded (or that will befunded) by
FANRPwill not befundedunderthis program.

Pleaseincludethefollowing informationunder theheading “CurrentandPendingSupport”:

• Record informationfor activeandpendingprojectsin separatesectionsby name, supporting
agency, total fundingamount,effectiveand expiration dates, percentageof timecommitted,
and title of project.

• All current researchto which thePrincipal Investigator, co-investigators,andother senior
personnelhavecommitteda portionof their timemustbelisted,whetheror not salary for
thepersoninvolvedis includedin thebudgetsof thevariousprojects.

Additionsto Project Description

Eachproject descriptionis expectedto becompletewithout theneedto refer to additional
materials.However, additionsto theProject Description(appendices) areallowed if theyare
directly germaneto theproposed research. Thesemayincludereprints(papers thathavebeen
publishedin peer-reviewedjournals)or preprints(manuscriptsin pressfor a peer-reviewed
journalmust beaccompaniedby letterof acceptancefrom thepublishingjournal).

Manuscriptssentin supportof theproposalshouldbesingle-spacedandprinted onboth
sidesof thepage.Each manuscriptmustbeidentified with thenameof thesubmitting
organization,thenameof thePrincipalInvestigator, andthetitle of theproposal, and be
securelyattachedto eachcopyof theproposal.Staff of FANRPwil l not collate applicant
proposals or proposaladdenda.

Informationmaynot beappendedto a proposalto circumvent pagelimitationsprescribed
for theprojectdescription.Extraneousmaterials will not beusedduringthereviewprocess.

What/When/WhereTo Submit

To submitan application electronically, log ontoGrants.gov(www.grants.gov) andfollow the
instructions.For papersubmissions,anoriginal and12copiesof theapplicationare required.
Dueto thevolumeof proposalsthatareexpectedandthedifficul ty in identifying proposals
submittedin several packages, all copiesof eachproposal must bemailed in asinglepackage.
In addition, pleaseensurethateachcopyof theproposal is stapledsecurely in theupper
left-handcorner.

Everyeffort shouldbemadeto ensurethat theproposal contains all pertinentinformation
whenoriginally submitted.Prior to mailing, it is urged that theproposalbecomparedwith
thecheckliston theinsidefront coverof this announcement.

To ensurepromptreceipt of nonelectronic submittedproposals,useFirstClassor Express
mail, or a courier service. To beconsideredfor fundingthis fiscal year,proposalsmustbe
transmittedby May 19,2008(asindicatedby postmark or dateon courier bill of lading).
Late proposalswill not beconsidered.Electronic or fax submissionswill not beaccepted.
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Addressfor SubmittingProposals:
EconomicResearchService,USDA
Attn: DavidSmallwood
FANRPBusinessOffice
1800M Street,NW, RoomN2129
Washington,DC 20036-5831
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Reminder: Applicationsmust bemailed by May 19,2008



FANRPreservestheright to negotiatewith thePrincipal Investigatoror projectdirector and/or
with thesubmitting organizationor institution regardingproject revisions(for example,
reductionsin thescopeof work), fundinglevel, or periodor methodof supportprior to
recommendinganyprojectfor funding.

A proposalmaybewithdrawnby thePrincipalInvestigatorat anytimebeforea final funding
decisionis maderegardingtheproposal;however, withdrawnproposalsnormally will not be
returned.Onecopyof eachproposalthat is not selected for funding(includingthosethatare
withdrawn)will beretainedby FANRPfor a periodof one(1) year.Theremaining copies
will bedestroyed.

Duration of Awards

Thetotal periodfor which a grantor cooperative agreementis awarded may not exceed
3 years.

Management Informatio n

Onceagrant or cooperativeagreementhasbeenreviewedandrecommendedfor funding,
specific managementandorganizationalinformation relatingto theapplicantshall be
requestedonaone-timebasisprior to the award. Copiesof formsneededin fulfi lli ng the
requirementswill beprovidedby theFANRPoffice.

Notic e of Award

A competitive grantor cooperativeagreementawarddocument,containing thebudget, terms
and conditionsof theaward,andothernecessary information,will bepreparedandforwarded
to eachgranteeor cooperator,alongwith aNoticeof CompetitiveGrant or Cooperative
Agreement Award,by theAdministrativeandFinancial Management,ARS,USDA.

Financ ial Obligati ons

Foranycompetitive grant or cooperativeagreementawarded,themaximumfinancialobligation
of ERSshallbetheamountof fundsauthorized for theaward. This amountwill bestatedon
theaward instrumentandon theapprovedbudget. However,in theeventanerroneousamount
is statedon thegrantawardinstrument,theapproved budget,or any supportingdocument,
ERSreservestheunilateralright to make thecorrectionand to makeanappropriateadjustment
in theamountof theawardto alignwith theauthorizedamount.

Nothingin theseguidelinesor any programannouncementshall obligateERS,theDepartment,
or theUnitedStatesto takefavorableactiononanyapplicationreceived in responseto any
announcement,or to supportanyprojectat a particular level.Further, neithertheapprovalof
any applicationnor theawardof anyproject grant or cooperative agreementshall commit or
obligate theUnitedStatesin anyway to makeany renewal, supplemental, continuation, or
other awardwith respectto anyapprovedapplication or portionof anapprovedapplication.

Awardeeswill berequiredto ensurethatall fundsareexpendedin accordancewith the
termsandconditionsof grantor cooperativeagreement award, Departmentalregulations,
andtheapplicableFederalcostprinciples in effect on thedateof theaward. Responsibili ty
for theuseandexpenditureof grantor cooperative agreementfundsmaynot betransferred
or delegated in wholeor in part to anotherparty(evenif a grantee or cooperator enters into
a contractualrelationshipwith thatparty),unlessthegrantor cooperative agreementitself is
transferredin wholeor in part to another partyby ERS.
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Post-Award
Administra-
tion



Authorizationto makechangesin approvedprojectplans,budget,periodof support,etc., will
begovernedlargelyby thetermsandconditionsof thecompetitive grantaward or cooperative
agreement.Amongotherthings,thesetermsandconditionswil l set forth thekindsof post-
award changesthatmaybemadeby theawardeeandthekindsof changes that arereserved
to theFANRPOffice. It is urgedthatall key project personnelandauthorizedorganizational
representativesreadthemcarefully.

Release of Infor matio n

ERSreceivesgrantandcooperativeagreementproposalsin confidenceandwill protectthe
confidentialityof their contentsto theextentpermitted by law. When aproposalresults in a
grant or cooperativeagreement, however,it becomespartof thepublic recordandis available
to thepublic uponwritten request.Copiesof proposals(includingexcerptsfrom proposals)
thatarenot fundedwill not bereleased.Information regarding fundedprojectswill bemade
availableto theextentpermittedundertheFreedomof InformationAct, thePrivacyAct, and
implementingUSDA regulations.

Requeststo obtainauthorizedinformation (andfeeschedulerelatingto thehandling of this
information) or to obtaininformation regarding proceduresrelated to releaseof grantor
cooperativeagreementinformationshouldbedirected to theFreedomof InformationAct
(FOIA) Coordinator,ARS InformationStaff, 5601SunnysideAve.,Bldg. 1, Rm.2248,
Mail Stop 5128,Beltsville,MD 20705-5128; telephone(301)504-1640.
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Appendix A: Application for Federal Domestic
Assistance Form (SF-424) and General Instructions

(See page 14 for specific instructions)











INSTRUCTIONS FOR THE SF-424 

Public reporting burden for this collection of information is estimated to average 60 minutes per response, including time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.   

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS 
PROVIDED BY THE SPONSORING AGENCY.  

This is a standard form (including the continuation sheet) required for use as a cover sheet for submission of preapplications and applications and 

related information under discretionary programs.  Some of the items are required and some are optional at the discretion of the applicant or the 

Federal agency (agency). Required items are identified with an asterisk on the form and are specified in the instructions below. In addition to the 

instructions provided below, applicants must consult agency instructions to determine specific requirements.  

Item  Entry:  Item  Entry:  

10.  Name Of Federal Agency: (Required) Enter the name of 
the Federal agency from which assistance is being 
requested with this application. 

1.  Type of Submission: (Required): Select one type of submission in 
accordance with agency instructions.  
• Preapplication  
• Application  
• Changed/Corrected Application – If requested by the agency, check if this 
submission is to change or correct a previously submitted application. Unless 
requested by the agency, applicants may not use this to submit changes after 
the closing date.  

11.  Catalog Of Federal Domestic Assistance Number/Title: 
Enter the Catalog of Federal Domestic Assistance number 
and title of the program under which assistance is 
requested, as found in the program announcement, if 
applicable.   

12.  Funding Opportunity Number/Title: (Required) Enter the 
Funding Opportunity Number and title of the opportunity 
under which assistance is requested, as found in the 
program announcement.  

13.  Competition Identification Number/Title: Enter the 
Competition Identification Number and title of the 
competition under which assistance is requested, if 
applicable.  

2.  Type of Application: (Required) Select one type of application in accordance 
with agency instructions. 
 
• New – An application that is being submitted to an agency for the first time.  
• Continuation - An extension for an additional funding/budget period for a 
project with a projected completion date. This can include renewals.  
• Revision - Any change in the Federal Government’s financial obligation or 
contingent liability from an existing obligation. If a  
revision, enter the appropriate letter(s).  More than one may be  
selected. If "Other" is selected, please specify in text box provided. 
A. Increase Award                    B. Decrease Award 
C. Increase Duration                D. Decrease Duration 
E. Other (specify) 

14.  Areas Affected By Project:  List the areas or entities using 
the categories (e.g., cities, counties, states, etc.) specified in 
agency instructions. Use the continuation sheet to enter 
additional areas, if needed.  

3.  Date Received: Leave this field blank. This date will be assigned by the 
Federal agency. 

4. Applicant Identifier: Enter the entity identifier assigned buy the Federal 
agency, if any, or the applicant’s control number if applicable. 

15.  Descriptive Title of Applicant’s Project: (Required) Enter 
a brief descriptive title of the project. If appropriate, attach a 
map showing project location (e.g., construction or real 
property projects). For preapplications, attach a summary 
description of the project. 

5a. Federal Entity Identifier: Enter the number assigned to your  
organization by the Federal Agency, if any. 

5b. Federal Award Identifier: For new applications leave blank. For a 
continuation or revision to an existing award, enter the previously assigned 
Federal award identifier number. If a changed/corrected application, enter the 
Federal Identifier in accordance with agency instructions. 

6. Date Received by State: Leave this field blank. This date will be assigned by 
the State, if applicable. 

7. State Application Identifier:  Leave this field blank. This identifier will be 
assigned by the State, if applicable. 

8. Applicant Information: Enter the following in accordance with agency 
instructions: 

16.  Congressional Districts Of: (Required) 16a. Enter the 
applicant’s Congressional District, and 16b. Enter all 
District(s) affected by the program or project. Enter in the 
format: 2 characters State Abbreviation – 3 characters 
District Number, e.g., CA-005 for California 5th district, CA-
012 for California 12th district, NC-103 for North Carolina’s 
103rd district. • If all congressional districts in a state are 
affected, enter “all” for the district number, e.g., MD-all for all 
congressional districts in Maryland. • If nationwide, i.e. all 
districts within all states are affected, enter US-all.  • If the 
program/project is outside the US, enter 00-000. 

a. Legal Name: (Required): Enter the legal name of applicant that will 
undertake the assistance activity. This is ththat the organization has 
registered with the Central Contractor Registry. Information on registering with 
CCR may be obtained by visiting the Grants.gov website. 

17. Proposed Project Start and End Dates: (Required) Enter 
the proposed start date and end date of the project. 

 

b. Employer/Taxpayer Number (EIN/TIN): (Required): Enter the Employer 
or Taxpayer Identification Number (EIN or TIN) as assigned by the Internal 
Revenue Service.  If your organization is not in the US, enter 44-4444444. 

18. Estimated Funding: (Required) Enter the amount 
requested or to be contributed during the first funding/budget 
period by each contributor. Value of in-kind contributions 
should be included on appropriate lines, as applicable. If the 
action will result in a dollar change to an existing award, 
indicate only the amount of the change. For decreases, 
enclose the amounts in parentheses. 



 
c. Organizational DUNS: (Required) Enter the organization’s DUNS or 
DUNS+4 number received from Dun and Bradstreet.  Information on obtaining 
a DUNS number may be obtained by visiting the Grants.gov website. 

19. Is Application Subject to Review by State Under 
Executive Order 12372 Process? Applicants should 
contact the State Single Point of Contact (SPOC) for Federal 
Executive Order 12372 to determine whether the application 
is subject to the State intergovernmental review process. 
Select the appropriate box.  If “a.” is selected, enter the date 
the application was submitted to the State. 

 

d. Address: Enter the complete address as follows: Street address (Line 1 
required), City (Required), County, State (Required, if country is US), 
Province, Country (Required), Zip/Postal Code (Required, if country is US). 

20. Is the Applicant Delinquent on any Federal Debt? 
(Required) Select the appropriate box. This question applies 
to the applicant organization, not the person who signs as 
the authorized representative. Categories of debt include 
delinquent audit disallowances, loans and taxes. If yes, 
include an explanation on the continuation sheet. 

e. Organizational Unit:  Enter the name of the primary organizational unit 
(and department or division, (if applicable) that will undertake the assistance 
activity, if applicable. 

 

f. Name and contact information of person to be contacted on matters 
involving this applicat required), organizational affiliation (if affiliated with an 
organization other on: Enter the name (First and last name than the applicant 
organization), telephone number (Required), fax number, and email address 
(Required) of the person to contact on matters related to this application. 
 

21. Authorized Representative: (Required) To be signed and 
dated by the authorized representative of the applicant 
organization. Enter the name (First and last name required) 
title (Required), telephone number (Required), fax number, 
and email address (Required) of the person authorized to 
sign for the applicant. A copy of the governing body’s 
authorization for you to sign this application as the official 
representative must be on file in the applicant’s office. 
(Certain Federal agencies may require that this 
authorization be submitted as part of the application.) 

Type of Applicant: (Required) Select up to three applicant type(s) in 
accordance with agency instructions. 

9. 

A. State Government 
B. County Government 
C. City or Township 

Government 
D. Special District Government 
E. Regional Organization 
F. U.S. Territory or Possession 
G. Independent School District 
H. Public/State Controlled 

Institution of Higher 
Education 

I. Indian/Native American 
Tribal Government 
(Federally Recognized) 

J. Indian/Native American 
Tribal Government (Other 
than Federally Recognized) 

K. Indian/Native American 
Tribally Designated 
Organization 

L. Public/Indian Housing 
Authority 

M. Nonprofit 
N. Nonprofit 
O. Private Institution of 

Higher Education 
P. Individual 
Q. For-Profit Organization 

(Other than Small 
Business) 

R. Small Business 
S. Hispanic-serving 

Institution 
T. Historically Black 

Colleges and 
Universities (HBCUs) 

U. Tribally Controlled 
Colleges and 
Universities (TCCUs) 

V. Alaska Native and 
Native Hawaiian Serving 
Institutions 

W. Non-domestic (non-US) 
Entity 

X. Other (specify) 
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Appendix B: Budget Form (SF-424a)
and General Instructions

(See page 15 for specific instructions)







INSTRUCTIONS FOR THE SF-424A

SF-424A (Rev. 7-97) Page 3

Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0044), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

General Instructions

This form is designed so that application can be made for funds
from one or more grant programs. In preparing the budget,
adhere to any existing Federal grantor agency guidelines which
prescribe how and whether budgeted amounts should be
separately shown for different functions or activities within the
program. For some programs, grantor agencies may require
budgets to be separately shown by function or activity. For other
programs, grantor agencies may require a breakdown by function
or activity. Sections A, B, C, and D should include budget
estimates for the whole project except when applying for
assistance which requires Federal authorization in annual or
other funding period increments. In the latter case, Sections A, B,
C, and D should provide the budget for the first budget period
(usually a year) and Section E should present the need for
Federal assistance in the subsequent budget periods. All
applications should contain a breakdown by the object class
categories shown in Lines a-k of Section B.

Section A. Budget Summary Lines 1-4 Columns (a) and (b)

For applications pertaining to a single Federal grant program
(Federal Domestic Assistance Catalog number) and not requiring
a functional or activity breakdown, enter on Line 1 under Column
(a) the Catalog program title and the Catalog number in Column
(b).

For applications pertaining to a single program requiring budget
amounts by multiple functions or activities, enter the name of
each activity or function on each line in Column (a), and enter the
Catalog number in Column (b). For applications pertaining to
multiple programs where none of the programs require a
breakdown by function or activity, enter the Catalog program title
on each line in Column (a) and the respective Catalog number on 
each line in Column (b).

For applications pertaining to multiple programs where one or
more programs require a breakdown by function or activity,
prepare a separate sheet for each program requiring the
breakdown. Additional sheets should be used when one form
does not provide adequate space for all breakdown of data
required. However, when more than one sheet is used, the first
page should provide the summary totals by programs.

Lines 1-4, Columns (c) through (g)

For new applications, leave Column (c) and (d) blank. For each
line entry in Columns (a) and (b), enter in Columns (e), (f), and
(g) the appropriate amounts of funds needed to support the
project for the first funding period (usually a year).

For continuing grant program applications, submit these forms
before the end of each funding period as required by the grantor
agency. Enter in Columns (c) and (d) the estimated amounts of
funds which will remain unobligated at the end of the grant
funding period only if the Federal grantor agency instructions
provide for this. Otherwise, leave these columns blank. Enter in
columns (e) and (f) the amounts of funds needed for the
upcoming period. The amount(s) in Column (g) should be the
sum of amounts in Columns (e) and (f).

For supplemental grants and changes to existing grants, do not
use Columns (c) and (d). Enter in Column (e) the amount of the
increase or decrease of Federal funds and enter in Column (f) the
amount of the increase or decrease of non-Federal funds. In
Column (g) enter the new total budgeted amount (Federal and
non-Federal) which includes the total previous authorized
budgeted amounts plus or minus, as appropriate, the amounts
shown in Columns (e) and (f). The amount(s) in Column (g)
should not equal the sum of amounts in Columns (e) and (f).

Line 5 - Show the totals for all columns used.

Section B Budget Categories

In the column headings (1) through (4), enter the titles of the
same programs, functions, and activities shown on Lines 1-4,
Column (a), Section A. When additional sheets are prepared for
Section A, provide similar column headings on each sheet. For
each program, function or activity, fill in the total requirements for
funds (both Federal and non-Federal) by object class categories.

Line 6a-i - Show the totals of Lines 6a to 6h in each column. 

Line 6j - Show the amount of indirect cost.

Line 6k - Enter the total of amounts on Lines 6i and 6j. For all
applications for new grants and continuation grants the total
amount in column (5), Line 6k, should be the same as the total
amount shown in Section A, Column (g), Line 5. For
supplemental grants and changes to grants, the total amount of
the increase or decrease as shown in Columns (1)-(4), Line 6k
should be the same as the sum of the amounts in Section A,
Columns (e) and (f) on Line 5.

Line 7 - Enter the estimated amount of income, if any, expected
to be generated from this project. Do not add or subtract this
amount from the total project amount,  Show under the program



INSTRUCTIONS FOR THE SF-424A (continued)
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narrative statement the nature and source of income. The
estimated amount of program income may be considered by the
Federal grantor agency in determining the total amount of the
grant.

Section C. Non-Federal Resources

Lines 8-11 Enter amounts of non-Federal resources that will be
used on the grant. If in-kind contributions are included, provide a
brief explanation on a separate sheet.

Column (a) - Enter the program titles identical to
Column (a), Section A. A breakdown by function or
activity is not necessary.

Column (b) - Enter the contribution to be made by the
applicant.

Column (c) - Enter the amount of the State’s cash and
in-kind contribution if the applicant is not a State or
State agency. Applicants which are a State or State
agencies should leave this column blank.

Column (d) - Enter the amount of cash and in-kind
contributions to be made from all other sources.

Column (e) - Enter totals of Columns (b), (c), and (d).

Line 12 - Enter the total for each of Columns (b)-(e). The amount
in Column (e) should be equal to the amount on Line 5, Column
(f), Section A.

Section D. Forecasted Cash Needs

Line 13 - Enter the amount of cash needed by quarter from the
grantor agency during the first year.

Line 14 - Enter the amount of cash from all other sources needed
by quarter during the first year.

Line 15 - Enter the totals of amounts on Lines 13 and 14.

Section E. Budget Estimates of Federal Funds Needed for
Balance of the Project

Lines 16-19 - Enter in Column (a) the same grant program titles
shown in Column (a), Section A. A breakdown by function or
activity is not necessary. For new applications and continuation
grant applications, enter in the proper columns amounts of Federal
funds which will be needed to complete the program or project over
the succeeding funding periods (usually in years). This section
need not be completed for revisions (amendments, changes, or
supplements) to funds for the current year of existing grants.

If more than four lines are needed to list the program titles, submit
additional schedules as necessary.

Line 20 - Enter the total for each of the Columns (b)-(e). When
additional schedules are prepared for this Section, annotate
accordingly and show the overall totals on this line.

Section F. Other Budget Information

Line 21 - Use this space to explain amounts for individual direct
object class cost categories that may appear to be out of the
ordinary or to explain the details as required by the Federal grantor
agency.

Line 22 - Enter the type of indirect rate (provisional, predetermined,
final or fixed) that will be in effect during the funding period, the
estimated amount of the base to which the rate is applied, and the
total indirect expense.

Line 23 - Provide any other explanations or comments deemed
necessary.




